
1. From your: File menu>Preflight, run a Preflight of your document.  Correct all
errors noted in Preflight Summary.  

2. From the File Menu>Export, select Adobe PDF format. Save your final PDF pages
with a standard naming convention and a page number.  

3. Select Save.
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WARNINGS

Before creating a
PDF file, make

sure that all color
management

(CMS) has been 
turned off.  

Using a color
management pro-
file that is set up

to make a proofer
match a file may
create unaccept-

able printed
results after imag-

ing the file for a
digital workflow.

Check your
InDesign support

documentation for
more information

on controlling
CMS settings.
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Make a ”PDF Style”

to match these 
settings so that

you do not have to
repeat these steps

each time you
print your files. 

4. Edit your PDF Export option to match the following screen captures.  
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4a. The “Summary” option within your Export dialog box offers a way to save and
print a record of the settings that you have used to create your PDF.  This is an
excellent tool for troubleshooting.  The summary for this PDF Style is not shown
because it represents the screen captures shown in these instructions.  

5. Select Export.

(Feel free to create a PDF style)


